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DEPARTMENT OF THE ARMY OM 1-1-82
DAEN- LMM O fice of the Chief of Engineers
Washi ngton, D.C. 20314

MEMORANDUM
NO. 1-1-82 15 Decenber 1986

Admi ni stration
SPACE MANAGEMENT

1. Purpose. This menorandum prescri bes procedures and responsibilities for
t he managenment of space occupi ed by HQUSACE el enments.

2. Applicability. This menorandumis applicable to all HQUSACE el enents.

3. Ref erence. AR 1-21.

4. Responsibilities.

a. Director, Directorate of Logistics Managenent, HQUSACE, is
responsi bl e for managi ng space occupi ed by HQUSACE el enents.

b. Director, Directorate of Information Managenent, HQUSACE, is
responsi bl e for managi ng tel ephone (voice and data lines) used by HQUSACE
el enent s.

C. HQUSACE el ements are responsible for submtting to DAEN-LMM F
addi ti onal space requests, alteration requests, etc., when changes to
m ssion(s) requires it.

5. Assignment Criteria. General office space is assigned in accordance with
standards prescribed in the reference above as suppl enented by Appendi x A when
space available is adequate to neet the criteria.

6. Adj ustnent Criteria.

a. Requi rements for additional space for HQUSACE el enents will be net by
i nternal realignment, wherever possible.

b. When internal adjustnments cannot acconmpdate requirenments, forward
four copies of DD Forms 1450 and 1450-1, DOD Space Requirenents Data, to DAEN-
LM F. Requirements data fromother directorates/offices with the objective of
usi ng HQUSACE resources will be exanmined to determine if the requested space
is avail able.

7. Al terations.

a. Partitions and Doors. HQUSACE el ements requesting installation or
renoval of partitions and doors will submit justification to DAEN-LMM F giving
description of work to be done. Request will be acconpanied by six copies of a
detail ed | ayout of work to be performed on a 1/8” scale floor plan, using
construction synbols in Appendi x B.
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b. Electric Qutlets. Requests for relocation, installation and/or
renoval of electric and tel ephone outlets will include justification. Requests
will be sent to DAEN-EMMF with floor plan showi ng outlet |ocations, using

synmbol s in Appendix B

C. Tel ephone Qutlets. Requests for relocation, installation and/or
renoval of telephone Iines or instrunents should be nade to DAEN-I M5-O C as
soon as possible but not |ater than 15 workdays prior to the date of desired
conpl etion. The request nmust be in DF formand contain: type of action
requested, 2 POC*s, identification of any existing lines inpacted, identifi-
cation of voice or data requirenment, voice lines require identification of a
call forwarding nunber and data lines require request of an RJ-11 jack. No
justifications are required for requests. If further information is required
refer to OM 105-1-2 or contact DAEN-IM5-O-C

d. Copies of floor plans referred to in a and b above are available from
DAEN—+ MW F

8. Moves. Requests for nmoves will be submitted to DAEN-LMWF on DD Form
419, Request for Mywve, in triplicate. If the nove is in conjunction with
partition or outlet work, the request will be subnmitted with the fl oor

pl ans.
J P w,\;%\ )
ARTAUR E/ WILLIAMS !

2 Appendi xes :
APP A - Space Authorization / Eﬁig?el% gg;g; of Engineers

for the Pul aski Bl dg.
APP B - Standard Construction
Synbol s

FOR THE CH EF OF ENG NEERS:




APPENDI X A

SPACE AUTHORI ZATI ON FOR HQUSACE

PRI VATE OFFI CE SPACE
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Net Square Feet

Executive

Commander
Deputy Commander
Chi ef of Staff

Directorate

Di rector

Deputy Director (07 or GS-16)

Deputy Director (06 or GS-15)

Executive Director

Assi stant Executive

Assi stant Director

Chief, Division (GS-16 and above)

Chi ef, Division (GS-15)

Deputy Chief, Division (GS-16)

Deputy Chief, Division (06 or GS-15)
Deputy Chief, Division (GS-14 and bel ow)
Chief, Ofice (GS-16 and above)

Chief, Ofice (06-05 GS-15, 14 and 13)
Chief, Ofice (GS-12 and bel ow)

Deputy Chief, Ofice (GS-15)

Chi ef, Branch (GS-15)

Chi ef, Branch (GS-14 and bel ow)

Deputy Chief, Branch (GS-15)

Separate Office

Chi ef (GS-16 and above)

Chief (06 or GS-15)

Chi ef (GS-14)

Deputy Chief (GS-16)

Deputy Chief (GS-15 and bel ow)

Chi ef, Division (GS-16)

Chief, Division (GS-15 and bel ow)
Chi ef, Branch (06, GS-15)

Chi ef, Branch (05, GS-14 and bel ow)

M scel | aneous

Admi ni strative or Professional (GS-16)
Admi ni strative or Professional (06, GS-15)

400
300
225

300
225
225
150
150
150
225
150
225
150
100
225
150
100
150
150
100
150

300
225
150
225
150
225
150
150
100

225
150

or

or

or

or

open space

open space

open space

open space
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OPEN OFFI CE SPACE

Supervi sory (Supervises 6 or nore) (GS-9, E-8 or above)
Prof essi onal and Administrative, (GS-7, E-8, or above)
Supervi sory (Supervises 6 or nore) (GS-8, E-7, or bel ow)
Non- Supervi sory (GS-6, E-7 or bel ow)

Clerical and Stenographic and all others

100
90
60
60
60



APPENDI X B

St andard Construction Synbols

Deserg ption Symbol
Partition

Doors Right Hand’ :KL
Left Hand ‘:ll

Electric Qutlet @

Telephone Qutlat 4& ¥

EXISTING NEM/ADOED
4 TeLerwomg 7 Tereewone
110 ¥ OUTLET O rovex roLE
® rover PoLE P 210 v outLET
? 220 v ourier ﬂ' 110 v oUPLEX OUTLET
S SWiTH $zzzzy uare
$ sutren
$4 surTCH/DIN

# REPLACE CZILING TILZ
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Color Code
Remove Install
Red Blue
Red Rlue
Red Blue
Red Blue



